
Computers and Society, Agenda 7


IST 2710

Seventh class: Agenda for February 21

Section 004

Course web site: http://www.is.wayne.edu/drbowen/casw07

IST 2710 web site: http://www.is.wayne.edu/gst2710

I. Announcements

A. Don’t forget to sign in and out today.

B. New information on the course web site:

1. How WSU announces snow closings.

2. Server Monitor – is a given server OK, or not?

C. The Midterm is in two weeks. It will be two hours at the start of class. The list of topics for the Midterm is a handout this week. Next week we will have a one-hour review of the midterm topics during the second hour of class. Note that this will not be enough time to review all of the topics (even the full class would not be enough time). Therefore, look the topics over, and be prepared to ask about the topics you are least sure of. 

1. The Midterm will have about ten questions. For questions on binary arithmetic, you will have to show work, including carries, and row multiplications for binary multiplication, to get credit. There will be four questions using computers; one with making folders and subfolders, two with Word (a double question) and one with Excel.

2. There will be an Excel lab after the Midterm.

D. We are halfway through the semester. Most people are keeping up with the work, but if you are not, it is time to get moving. A reminder: during the last month of the semester (starts around Thanksgiving, you may not turn in any more than two assignments and two labs in any one week. Therefore, if you have more than this to turn in, you cannot get all the work turned in by the end of the semester. I will accept more work than this, but anything over this limit will go towards a Change Of Grade after the course is over. I do not guarantee when I will get the Change Of Grade filed, and the University can take up to six weeks to process one of these, in addition. If you are planning on doing such late work, talk to a counselor first to make sure that you understand any effects on financial aid or a scholarship.

E. If you want to improve your attendance grade, a makeup assignment is to write additional Essays on other Social Issues in the handout. Each additional Essay can make up for one missed class. These makeup Essays must be turned in on disk, instead of hard copy.

F. Pep talk. I do not think it is ever sufficient just to avoid doing an unwise or self-destructive thing (such as not doing the work in a University course), but you should always have a positive reason for doing the wise or self-improving thing).

1. The point of doing well in this course is that you will be able to step up and say “I can do that” or even better “this is the way we should do that” on the job or after work.

2. After this course, it will be up to you to see how to be creative in applying computers to a task. Usually, the directions will not be written out for you – life does not come with an instruction manual. The point of being able to follow directions in this course is that, once you decide what needs to be done, you will be able to do it.

3. You can go though life waiting for other people, e.g. a boss, to tell you what to do, for example in a job. You will not enjoy a job this way and so, over the long haul, you will not do the job well. We all deserve better than this – being stuck in a job we don’t enjoy - but here is the thing: it’s up to you to remake it. Be active, anticipate changes, look for better ways to do things. It can start here!

II. Topics we will cover in class today: 

A. Grade What-If (handout of screen shot)

B. Storing numbers in a computer (previous handout, File Sizes for Computer Information, Installment 2)

C. How the Internet works (handout from last week)

D. Internet security (handout from last week)

III. Lab 7. Read the following steps all the way through before starting. Please label your work "Lab 7."

A. In Microsoft Office 2003 Professional, do Excel Tutorial 1 (Blue corners, pages EX 3 through EX 43). There is no starting file for this tutorial. If you are going to do this outside of this lab, make sure that you know which pages to work on before you leave class tonight. Print out your document as described (one printout on Pg EX 41 and a second on EX 42), and save your document to your floppy diskette.

B. Create a one-page cover sheet for your lab using Word. On the cover sheet, put:

1. Your name

2. This Assignment (Lab 7)

3. Your location

4. The full path (drive, any folders, and filename) that you saved your Excel file with.

5. Print out the cover sheet and staple it in front of your Excel printouts.

C. As a result of your work in this lab, you should be able to do the following under test conditions: 

1. Start Excel, beginning with the computer off.

2. Identify the parts of the Excel window

3. Move around in an Excel worksheet using the mouse and the keyboard and Edit > Go To

4. View multiple worksheets in a workbook

5. Enter text as a label, enter values (numbers), enter formulae, use the sum function

6. Save a workbook

7. Change data and see the results in a worksheet. Edit a cell

8. Use help, including Office Assistant

9. Clear the contents of a cell

10. Print a worksheet

11. View the formulae in a worksheet, and print the formulae view

12. Close a workbook and exit Excel

D. To practice these without the detailed directions in the Tutorial, look at the Review Assignment and Case Problems on Pages EX 44 through 49.

IV. Turning your computer off

A. Save any files that you have worked on during the class and still have open

B. Click on "Start" then Shut Down...

C. Make sure that "Shut down the computer" is selected and click "Yes"

D. Wait for the dialog "It is now safe to turn off your computer.", then turn off the power using the red switch under the desktop. 

V. Don’t forget to sign out tonight.

VI. Assignment 7, due at the beginning of the next class. Please write or type "Assignment 7" on the work you turn in for this assignment. 

A. A typical graphic file format for the World Wide web (*.gif) has 75 pixels per inch and a color depth of one byte per pixel. Find the file size for a 1" x 2" graphic in this format, with a compression ratio of 10 to 1.

B. When printing a graphic file, there are about 600 pixels per inch for a laser printer, either color or black/white. For a full-page graphic, 9” high by 6" wide, in True Color, how many bytes must be sent to the printer? The compression factor is 1 (no compression).

C. Identify or name the following, and break it down into parts - c:\Doc\ISP\Resume.doc

D. Identify or name the following, and break it down into parts - http://www.cll.wayne.edu/isp/courses.htm

E. In Computers and Technology in a Changing Society, finish reading Chapter 5 and turn in answer to Key Terms at the end of the Chapter (you only need to turn in the numbers for the questions and letters for answers. You do not need to copy out the questions or the word answers.).

F. On the basis of the reading in Computers and Technology in a Changing Society, list six habits that can protect your personal information while using the Internet.

G. On the basis of the reading in Computers and Technology in a Changing Society, describe or define the following terms:

1. Anonymous web browsing

2. Anonymizer

3. Spyware

4. Cookie management

5. Electronic profiling

6. Computer monitoring software

7. Packet sniffer

8. Presence technology

H. In Microsoft Office 2003 Professional, read Excel Tutorial 2 in preparation for Lab 8 next week.
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