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I. 
Announcements

A. Don’t forget to sign in and out tonight.

B. Quiz 2, one hour at the beginning of class next week. Quiz 2 will not be cumulative, although the  Final will be. There will be a question-and-answer review for the quiz at the end of the class tonight.
C. After all the mistakes on Agenda 10, I have made the corrections and posted it on the course web site.

D. Reminder about the Online Grade Reports. Some people do not have these enabled. They are an effective way of tracking your progress in the course.

E. Reminder about the Grade_What-If spreadsheet, on the class web site. This is an Excel spreadsheet with the same formulas that I will use to calculate your course grade. Note that you MUST enter something for the Essay in order to have the course average be meaningful. You can download this to a disk (hard drove, floppy diskette, etc.) and use it to:

1. Find your current grade status in this course. To do this, enter your grades from the online grade reports, and leave all uncompleted work blank. This will give you your current course average, assuming that you will complete all missing work, and that it will get about the same grades as your current grades.

2. Change your grades from the online grade reports to see what the effect would be if you redid some assignments for better grades.

3. Update your current grade status by entering new grades each week

4. Enter zeroes for work you would like not to do, or for missed classes, to see what the effect on your grade would be.

Full directions for the Grade_What-If are in the Excel file.

F. The Essay is due in two weeks, on April 10, two weeks before the Final Exam. See Agenda 5, Item I.C, for a description.

G. The last regular class is on Monday, April 17. All work that you want to count in the regular course grade must be turned in by this class. Work turned in later will still count, but for a Change of Grade after the semester.

H. The Final Exam is in four weeks, on Tuesday, May 1, at the normal class time. The review for the Final will be the week before.

II. 
Topics we will cover in class tonight: 

A. Convergence

B. Using PowerPoint

C. Computer Storage and Connections

D. Linking compared to embedding

E. Microprocessor Structure (handout)

F. Storing programs in a computer

G. Review for Quiz 2

III. 
Convergence. Convergence generally means “things coming together.” It is widely expected to happen in the field of computers and computer communications. There are two aspects to this type of convergence:

A. Hardware convergence. All of the various information appliances that we use are expected to converge to one or a few. This includes computer, PDA, Phones of all types, pagers, cameras, music systems and video systems. The devices that are analog now (telephone, TV, music) will become digital. It may be necessary to have a stationary device and another portable one, but it is widely expected that many devices will converge into one or a few, along with all of the many new devices that will undoubtedly be developed. Current examples:

1. Cell phones with digital cameras and PDA functions

2. HDTV television in living room connected wirelessly to computer in office

3. Computer with multimedia adapter and high-end speaker system replacing separate computer and music system

B. Communications convergence. All forms of communications are expected to become digital and move to the Internet (not necessarily at the same time). This includes computer communications, music and TV. Current examples:

1. Internet telephony – telephone sound signals digitized and carried over the Internet

2. Satellite radio (digital), Sirius and XM (these two want to merge)
3. Digital TV (HDTV)

4. Digital movies transmitted over the Internet. Netflix and Blockbuster are starting this, along with other distributors. 
5. Internet radio

6. HD Radio is a digital signal but not (yet) using the Internet protocols.
IV. 
Using PowerPoint (handout from last week)

V. 
Computer Connections (continuation of handout, “Computer Storage and Connections”).

VI. 
Linking compared to embedding (handout)

VII. 
Microprocessor Structure (handout)

VIII. 
Storing programs in a computer (continuation of handout “File Sizes for Computer Information, Installment 2”)
IX. 
Lab 11. Read the following steps all the way through before starting. Please label your work "Lab 11."

A. In Microsoft Office 2003 Professional, do Integration Tutorial 1 (INT 1-3 through 1‑20, this comes just after the Excel tutorials - NOT INT 2 that comes after the Access section or INT 3 that comes after the PowerPoint section). If you are going to do this outside of this lab, make sure that you know which pages to work on before you leave class tonight. Print out your document as described and a cover sheet made using Word (see below), and save your document to your floppy diskette.

B. In this tutorial, you start from three existing files, LHCGrowth.xls, LHCLetter.doc and LHCServiceReferrals.xls, all of which you can download from the IST 2710 web site, or get from the CD that came with your book. If you do download from the web site, make sure to right click on the links and save to disk.

C. Create a one-page cover sheet for your lab using Word. On the cover sheet, put:

1. Your name

2. This Assignment (Lab 11)

3. Your location (Oakland Center)

4. The full path (drive, any folders, and filename) that you saved your Word file with.

5. Print out the cover sheet and staple it in front of your printouts.

D. As a result of your work in this lab, you should be able to do the following under test conditions: 

1. Start Word and Excel, beginning with the computer off.

2. Open an existing documents and workbooks and save them under other names.

3. Explain the difference between linking and embedding objects from one application to another.

4. Embed or Link an Excel object (a section of a worksheet or a chart) in a Word document.

5. Edit an embedded object from within the "paste" application (here, Word).

6. Edit a linked object from within the "copy" application (here, Excel).

7. Save and print a document including embedded and linked objects.

E. To practice these without the detailed directions in the Tutorial, look at the Review Assignment and Case Problems on Pages INT 1-21 through 1-24.

X. Turning your computer off

A. Save any files that you have worked on during the class and still have open

B. Click on "Start" then Shut Down...

C. Make sure that "Shut down the computer" is selected and click "Yes"

XI. Assignment 11, due in class next week. Please write or type "Assignment 11" on the work you turn in for this assignment. 

A. Use Microsoft Word to write a short essay (200 to 300 words) on any one of the third through fifth social issues on the "Issues in Science and Technology" handout (Permanent Underclass, Racial / Ethnic / Cultural Equality, Invasion of Privacy, Relationships Between Employees and Employers, and Falsifying information and/or the source of the information). Include a title for your essay on a separate line above the body, a separate author line showing your name below the title, and a separate “name” line showing the name of the issue from the handout, below the author line but above the body. Your essay should briefly describe the background and facts and give your own point of view. You can disagree with the point of view in the handout, but you may not ignore the disagreement. In other words, if there is disagreement, acknowledge that and describe it. Below the body of your essay, include a separate line showing the word count for the body of your essay (everything except for the title, author, name and word count lines) as reported by Microsoft Word. Turn the essay in on a floppy diskette, not in printed form.

B. Repeat B for a second issue from this list.

C. If Internet addresses used twelve bits, how many possible addresses could there be? (HINT: 212 = ?. You can use the Windows calculator for this. Make sure the calculator is in Scientific View. Type the 2, then click on “x^y” [x to the power y], then type 12 and tap the <Enter> key or click on “=”.)
Repeat this for 24 bits and for 32 bits (32 is the actual number of bits).
D. On the basis of the Integration lab for last week, and specifically the difference between linking an object (chart, table) and embedding an object.

1. Describe the difference between linking and embedding in Microsoft Office.

2. Which one would be better if you had to regularly update a chart or table in a memo and distribute it in hard copy (on paper)? (HINT: If you produce the document, you have control over files and their locations, so links would not get broken, unless you made a mistake. Bear in mind that if the file did not work for some people, they would blame you, even though they may have broken the link.)

3. Which one would be better if you had to distribute a document electronically to many different people? (HINT: Here you would not have as much control over where other people stored the documents, so links would get broken.)

E. In Computers and Technology in a Changing Society, finish reading Chapter 6 and answer the Key Terms at the end of the Chapter.

F. Based on this week’s reading in Computers and Technology in a Changing Society, list and describe the ways in which computers can be used to manipulate appearances:

1. In higher education

2. In computer hoaxes

3. In photographs and other graphics

G. Based on this week’s reading in Computers and Technology in a Changing Society, for each type of Ethical Business Practices and Decision-Making:

1. Give the textbook’s name for the type,

2. Give a brief general description of the type,
AND (do all three!)
3. Describe a specific instance from the text, or say that no specific instance is given in the text.

H. Based on this week’s reading in Computers and Technology in a Changing Society, give the title, date and a brief description of two laws regarding intellectual property rights and ethics.

I. In Microsoft Office 2003 Professional, read Access Tutorial 1 in preparation for Lab 12 next week.
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