
Computers and Society, Agenda 7


Computers and Society

Seventh class: Agenda


I. Announcements

A. Don’t forget to sign in and out today.

B. Assignments:

1. Each week, there is a Lab for the last part of the class. You will need the spiral-bound book for these, and a floppy diskette.

2. Each week there is also a homework Assignment at the end of the Agenda.

3. Therefore you have two things to turn in each class; the Lab for that week and the Assignment from the previous week.

C. I have changed the online Course Information Form and Grade Reports so that people with long names can log in with nicknames to save some hassle. Grades will be reported showing both the official name and the nickname, if the two are different. To set this up, simply go to the online Course Information Form and change your first and last names to the nicknames you want to use. After that, to log in, both for the Course Information Form and for Grade Reports, use the nicknames.

D. Tired of typing in the URLs each week? You can get to the web sites for this course more easily, by:

1. Preparation:

a) Put a floppy diskette in the floppy drive (a:)

b) Starting a web browser and typing in the URL www.is.wayne.edu/drbowen/casw04

c) Right-clicking on the link Internet Startup and choosing Save Target As…

d) Choosing to save to the a: drive.

e) You can now close the web browser

2. Use

a) Double-click My Computer

b) Select the a: drive

c) Double-click on the icon for the file BowenStartup.htm

d) This will start a web browser with that file displayed. Click on the link you want.

E. Want to know how you are doing in this class? The Online Grade Reports are a big help. If you haven’t set yours up yet, here is how:

1. Preparation

a) Go to the class web site www.is.wayne.edu/drbowen/casw04, scroll down and click on the link Course information form.

b) Enter your first and last names (the way the University has them) and your AccessID (default password) and click on the button Request Information Update

c) On the sheet that displays, change the item GradeReports(Yes/No) from No to Yes.

d) Also, while you are there, if you want, give me your correct email address telephone numbers and mailing address, and change to nicknames if you want.

e) Finally, change your password – the AccessID is public information at WSU

f) When you are done, scroll down and click the button Make Changes

2. Use

a) Go to the class web site www.is.wayne.edu/drbowen/casw04 and click on the link Online Grade Reports.

b) Enter your first and last names (use nicknames if you changed them on the Course information form) and your Password (defaults to your AccessID, or a different password if you changed it above)

F. The Midterm is in two weeks. It will be two hours at the start of class. The list of topics for the Midterm is a handout this week. Next week we will have a one-hour review of the midterm topics during the second hour of class. Note that this will not be enough time to review all of the topics (even the full class would not be enough time). Therefore, look the topics over, and come to class prepared to ask about the topics you are least sure of. 

1. The Midterm will have about ten questions. For questions on binary arithmetic, you will have to show work, including carries, and row multiplications for binary multiplication, to get credit. There will be four questions using computers; one with making folders and subfolders, two with Word (a double question) and one with Excel.

2. There will be an Excel lab after the Midterm.

II. Review of Assignment 5

A. File sizes for text and word processing files

1. For ANSI coding, one character = one byte, number of bytes = number of characters. Twice this for Unicode.

2. For a given file size, how many copies can fit onto a floppy diskette? Find this by dividing the floppy capacity by the file size.

3. Formatting size factor – this accounts for formatting codes in word processing files. Find the bytes for the plain text, then multiply that by the formatting size factor. See Agenda 5 Item VII for details.

B. The Folder Options in Windows Explorer determine whether or not you see extensions when you open or save files in all other Windows applications. Extensions can either be hidden or displayed, and this is determined by the Folder Options settings in Windows Explorer.

C. Path and URL. Many people are still confused by the difference between the folders and the file name. The path and the URL both point to a unique file – one file and only one. Neither has multiple file names. The file name starts at the last slash and ends at the dot.

III. Topics we will cover in class today: 

A. Looking at a computer

B. Storing numbers inside a computer (continuation)

C. Internet (handout)

D. Logic Gates (handout)

IV. What’s inside the box?

A. Motherboard

B. Expansion slots

C. Slots for memory (memory removed)

D. Drives (CD in, hard and floppy removed)

E. Drive bays

F. CPU (BIG FAN!)

G. Video card

H. Ethernet card

I. Sound board

J. Integrated serial and printer ports

K. Over time, functions move from expansion cards to motherboard to CPU

L. What a hard drive looks like

V. Lab 7. Read the following steps all the way through before starting. Please label your work "Lab 7."

A. In Microsoft Office 2000 Professional, do Excel Tutorial 1 (Blue corners, pages EX 1.03 through EX 1.34). If you are going to do this outside of this lab, make sure that you know which pages to work on before you leave class tonight. Print out your document as described, and save your document to your floppy diskette.

B. In this tutorial, you start from an existing file, which you can download from the GST 2710 web site (www.is.wayne.edu/gst2710) or get from the CD that came with your book. 

C. Create a one-page cover sheet for your lab using Word. On the cover sheet, put:

1. Your name

2. This Assignment (Lab 7)

3. Your location

4. The full path (drive, any folders, and filename) that you saved your Excel file with.

5. Print out the cover sheet and staple it in front of your Excel printouts.

D. As a result of your work in this lab, you should be able to do the following under test conditions: 

1. Start Excel, beginning with the computer off.

2. Identify the parts of the Excel window

3. Move around in an Excel worksheet using the mouse and the keyboard and Edit > Go To

4. View multiple worksheets in a workbook

5. Open an existing workbook

6. Enter text as a label, enter values (numbers), enter formulas, use the sum function

7. View an Excel chart

8. Save a workbook using a new name

9. Change data and see the results in a worksheet and chart (what-if analysis)

10. Edit a cell

11. Use help, including Office Assistant

12. Clear the contents of a cell

13. Print a worksheet

14. Close a workbook and exit Excel

E. To practice these without the detailed directions in the Tutorial, look at the Review Assignment and Case Problems on Pages EX 1.35 through 1.38.

VI. Turning your computer off

A. Save any files that you have worked on during the class and still have open

B. Click on "Start" then Shut Down...

C. Make sure that "Shut down the computer" is selected and click "Yes"

D. Wait for the dialog "It is now safe to turn off your computer.", then turn off the power using the red switch under the desktop. 

VII. Assignment 7, due at the beginning of the next class. Please write or type "Assignment 7" on the work you turn in for this assignment. 

A. Identify or name the following, and break it down into parts - c:\Doc\ISP\Resume.doc

B. Identify or name the following, and break it down into parts - http://www.cll.wayne.edu/isp/courses.htm

C. In Computers and Technology in a Changing Society, finish reading Chapter 5 and turn in answer to Key Terms at the end of the Chapter (you only need to turn in the numbers for the questions and letters for answers. You do not need to copy out the questions or the word answers.).

D. On the basis of the reading in Computers and Technology in a Changing Society, list six habits that can protect your personal information while using the Internet.

E. On the basis of the reading in Computers and Technology in a Changing Society, describe or define the following terms:

1. Anonymous web browsing

2. Anonymizer

3. Spyware

4. Cookie management

F. Do the Logic Gates Homework as part of this assignment

G. In Microsoft Office 2000 Professional, read Excel Tutorial 2 in preparation for Lab 8 next week.
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