
Agenda 11


IST 2710

Twelfth class: Agenda 12

Sections 009 & 984

Course web site: http://www.is.wayne.edu/drbowen/casf07

IST 2710 web site: http://www.is.wayne.edu/gst2710

I. 
Announcements

A. Quiz 2, one hour at the beginning of class this week.

B. Reminder about the Grade_What-If spreadsheet, on the class web site. This is an Excel spreadsheet with the same formulas that I will use to calculate your course grade. Save it to a disk (hard drove, floppy diskette, etc.), then use it to estimate your own grade. Full directions for the Grade_What-If are in the Excel file.

C. Starting next week, if you turn in more than four assignments at a class (two labs and two homework assignments), they may not be graded in time for the regular class grade at the end of the semester. Work turned in above this limit will count for a makeup grade, after the normal course grades. If you turn in more work than these limits, I MAY be able to get it graded in time to count in the normal course grades, but I cannot guarantee to meet this schedule. If this will cause you difficulties, you should let me know as soon as possible (no guarantee that I can meet an earlier schedule, but I will try).

D. With the closing of the Department of Interdisciplinary Studies, I will be moving my office to 216 Physics.

1. I will probably move during the first week in December. My email address will not change, and I expect that my office telephone number will remain the same.

2. Once I have moved, I may not be able to provide copies of class materials, as handouts. Come prepared to take notes and/or print your own copies of handouts.

E. The Essay is due next week, on November 29 for the Thursday class or December 3 for the Monday class. See Agenda 4, Item II.C, for the description. Note that your essay should:

1. Relate your topic to Computers and Society, not just society in general.

2. Make use of the information reasoning in the “Issues in Computers and Society” handout. Your own opinions are also welcome.

For many of the topics, the most recent developments are in the IST 2710 website, in the section “Computers and Society in the News.”

F. All work to count for the regular class grade must be turned in by the last regular class, on December 6 for the Thursday class or December 10 for the Monday class. Work turned in after this time will still count, but for a makeup grade, after the semester is over. The Review for the Final will also be at the end of the class period during this class, with a lab period to follow.

G. The Final Exam is on December 17 for the Monday class or December 20 for the Thursday class, at the normal class time. There will be no class or lab that week, only the Final.

II. 
Topics we will cover in class tonight: 

A. Using Microsoft Access (handout)

B. Social issues from handout (“Issues in Computers and Society” handout)

III. 
Lab 12. Read the following steps all the way through before starting. Please label your work "Lab 12."

A. In Microsoft Office 2003 Professional, do Access Tutorial 1 (AC 3 through 28, with the green corners about at the middle of the book. If you are going to do this outside of this lab, make sure that you know which pages to work on before you leave class tonight. Make the printouts of your document as described and a cover sheet made using Word (see below), and save your document to your floppy diskette.

B. In this tutorial, you start from the existing file, Seasonal.mdb, which you can download from the course web site or get from the CD that came with your book. 

C. Create a one-page cover sheet for your lab using Word. On the cover sheet, put:

1. Your name

2. This Assignment (Lab 12)

3. The section in the lab manual (Access Tutorial 1)

4. Your location (223 State Hall)

5. The full path (drive, any folders, and filename) that you saved your Excel file with.

6. Print out the cover sheet and staple it in front of your printouts.

D. As a result of your work in this lab, you should be able to do the following under test conditions: 

1. Start Access, beginning with the computer off.

2. Open an existing database, open a table in the database, move around in the records, and print the table.

3. Create a Query using the Simple Query Wizard, and sort and print the query results.

4. Create and print a form using the AutoForm Wizard and print a single record using the form.

5. Create, preview and print a Form using AutoReport.

6. Compact and repair a database.

7. Exit Access.

E. To practice these without the detailed directions in the Tutorial, look at the Review Assignment and Case Problems at the end of the Tutorial.

IV. Turning your computer off

A. Save any files that you have worked on during the class and still have open

B. Click on "Start" then Shut Down...

C. Make sure that "Shut down the computer" is selected and click "Yes"

V. Assignment 12, due in class next week. Please write or type "Assignment 12" on the work you turn in for this assignment. 

A. Use Microsoft Word to write a short essay (200 to 300 words) on any one of the sixth through twelfth social issues on the "Issues in Computers and Society " handout. Include a title for your essay on a separate line above the body, a separate author line showing your name below the title, and a separate “name” line showing the name of the issue from the handout, below the author line but above the body. Your essay should briefly describe the issue, give at least two opposed views, and your own view. You can disagree with the point of view in the handout, but you may not ignore the disagreement. In other words, if there is disagreement, acknowledge that and describe it. Below the body of your essay, include a separate line showing the word count for the body of your essay (everything except for the title, author, name and word count lines) as reported by Microsoft Word. Turn the essay in on a floppy diskette, not in printed form.

B. Repeat A for a second issue.

C. In Computers and Technology in a Changing Society, read Chapter 7 and answer the Key Terms at the end of the Chapter.

D. Based on this week’s reading in Computers and Technology in a Changing Society,

1. Describe how computers can negatively affect physical and emotional health, and methods for controlling these negative effects.

2. Describe how computers and the Internet can help those with disabilities overcome these problems.

3. Describe the environmental effects associated with computers, and how these effects are being or can be controlled.

E. Based on this week’s reading in Computers and Technology in a Changing Society, Describe the Digital Divide, both within the US and globally.

F. In Microsoft Office 2003 Professional, read Access Tutorial 2 in preparation for Lab 13 next week.
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