
Computers and Society, Agenda 8


IST 2710

Sixth class: Agenda 8

Sections 984 (AM) and 988 (PM)

Course web site: http://www.is.wayne.edu/drbowen/casf06

IST 2710 web site: http://www.is.wayne.edu/gst2710

I. Announcements

A. No need to sign in this week; if you turn in a Midterm, I will assume you were here.

B. If you miss a Quiz or Exam and want a makeup, email me within two days of the Quiz/Exam, and watch your email closely. I will email the group of people requesting a makeup, give the group some choices, and wait to hear. Once the date is set, I will put the date on the class web site.

II. Assignment 6 Comments:

A. The textbook describes a web bug as a small graphic that reports information back to a web site. All web servers log information about requested files, including (a) your IP address (where the requested file gets sent to), (b) the file you requests, (c) what file you were looking at before, and (d) the date and time. No personal ID, unless you had logged in to Site A with a User Name and Password. Web site A will put one of these small graphics in its web pages, but choose that the web bug graphic comes from site B. Site B will log the information about the request. This is done by site A so that site B can collect and analyze information about site A’s users, under contract to Site A. The web bug file itself is a passive file; no information is logged by Site B that Site A didn’t have access to, so that not everyone agrees that this is a privacy threat. The threat comes if Site B has contracts with many web sites, and so can get an overall picture of your browsing.

B. The textbook says that spyware reports your computer activity back to an advertiser. Actually, oftentimes it is reported back to a hacker.

III. Spreadsheets - Review of Excel

A. A spreadsheet is for ______________

B. The Excel document is called a _______________, which is made up of one or more _____________

C. The Excel worksheet is a grid of __________ arranged in ________ and __________

D. What can be in a cell?

1. Number - how to enter?

2. Text (why?) - how to enter?

3. Formula - how to enter?

E. How do you select a cell? How do you select a group of cells?

F. How do you format in Excel? What kind of formatting can you do?

G. How do you edit a cell in Excel?

IV. Lab 8. Note that the lab book does not have any printing described. For printing, see “C” below. Read the following steps all the way through before starting. Please label your work "Lab 8."

A. In Microsoft Office 2003 Professional, do Excel Tutorial 2 (Blue corners, pages EX 51 through EX 84). If you are going to do this outside of this lab, make sure that you know which pages to work on before you leave class tonight. Print out your document as described and a cover sheet made using Word (see below), and save your document to your floppy diskette.

B. In this tutorial, you start from an existing file, Budget1.xls. Download the file to your floppy drive from the IST 2710 web site (URL at top of Agenda). Don’t forget to RIGHT CLICK when downloading. When the lab book says to load the file from your data disk, just load it directly from your floppy diskette. Also, when the lab book says to save the file to your data disk, just save it to your floppy diskette.

C. When you are done with the lab, print out each of the three worksheets. Fit each worksheet onto one page with the largest size that will fit by using, for each worksheet, on File > Page Setup… > Page tab:

1. Orientation (Portrait or Landscape)

2. Fit to:

D. Create a one-page cover sheet for your lab using Word. On the cover sheet, put:

1. Your name

2. This Assignment (Lab 8)

3. Your location

4. The full path (drive, any folders, and filename) that you saved your Excel file with.

5. Print out the cover sheet and staple it in front of your Excel printouts.

E. As a result of your work in this lab, you should be able to do the following under test conditions: 

1. Start Excel, beginning with the computer off.

2. Open an existing workbook

3. Enter text as a label, enter values (numbers), enter formulas (sum, percentage, average, min, max, +, -, * and /), use the AutoSum button

4. Copy formulas and series (months) using the Fill Handle and Copy/Paste

5. Use the functions TODAY(), PMT and IF

6. Enter new worksheets and rename worksheet tabs

7. Use relative and absolute referencing in formulas

8. Toggle back and forth between formula view and number view

9. Zoom in and out using percent size

10. Insert rows, change column widths, move cells using Drag 'N Drop

11. Print a worksheet

12. Close a workbook and exit Excel

F. To practice these without the detailed directions in the Tutorial, look at the Review Assignment and Case Problems on Pages EX 2.37 through 2.43.

V. Turning your computer off

A. Save any files that you have worked on during the class and still have open

B. Click on "Start" then Shut Down...

C. Make sure that "Shut down the computer" is selected and click "Yes"

D. If your computer does not turn itself off, wait for the dialog "It is now safe to turn off your computer.", then turn off the power.

VI. Assignment 8. Due at the next class. Please write or type "Assignment 8" on the work you turn in for this assignment.

A. Identify each object below, tell what kind of file it is, and list and identify its constituent parts (the parts of which it is made up or constituted): 

1. http://www.ibm.com/antivirus/hoax/vacation.htm

2. d:\work\courses\gst2710\syllabus.doc

3. a:\IST2710\practice.xls

4. http://server.monitor.wayne.edu

B. List the three basic types of intellectual property rights.

C. Based on your reading of this chapter, do you think it is ethical for a company to sell its customer information? Are there some conditions that would change your decision? Are some types of businesses different than other types?

D. In Computers and Technology in a Changing Society, read Chapter 6, pages 202 to 217. The Key Terms at the end of the Chapter are not due yet. Based on the reading in Computers and Technology in a Changing Society, particularly Figure 6-8 on Page 211, make up two additional examples of what would and would not be considered plagiarism (four examples in all), that would apply to this class. One of your two examples should apply to Instructors, and the other to students.

E. Based on the reading in Computers and Technology in a Changing Society, for each category of software listed below, describe the category, and the terms under which it can be legally used:

1. Commercial software

2. Shareware

3. Freeware

4. Public-domain

F. Describe Digital Rights Management, both as to identifying ownership and controlling use. What future developments are expected?

G. In Microsoft Office 2000 Professional, read Excel Tutorial 3 in preparation for Lab 9 next week.
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