Topics for Quiz 1

Note that not all topics have been covered in class yet.

Topics that have not been covered in class before the end of the third class will not be on Quiz 1. The Quiz cannot possibly cover all of this material, of course, but instead these questions will be sampled randomly. There will be about three to five questions, so you will have to be able to work quickly and efficiently. There will be at least one binary question, and one question involving the practical use of Microsoft Word.

I. Knowledge about computers

A. General knowledge of computers

1. Describe the structure of a desktop computer

2. Describe and recognize examples of data, information and knowledge

3. List, describe and give examples of the two main types of computer storage

4. List and describe the six mouse actions

5. List and describe the types of data stored in computers

6. Describe how text (letters and other characters) is stored in a computer

7. Given the ASCII code, use it to translate back and forth between codes and text

8. Describe how graphics is stored in a computer

9. Given the formula for a graphics files size, and the information needed, apply the formula to find the file size

10. Count, add and multiply in binary “by hand”

11. Use the Windows Calculator to convert between binary and decimal

12. List and describe the two main types of user interfaces, and the expected third type of interface

B. Knowledge of the Windows Operating System

1. Given a file path, identify its parts

2. Given a graphical file tree, write the file path

3. Describe the difference between “Save” and “Save As”

4. List and describe the active parts of a Window

5. Describe how to select text and objects in Windows, and the significance of selection

6. Describe how to carry out a combination keystroke such as <Ctrl>-Q

II. Using computers

A. Boot (start) and Shut Down the classroom computers

B. Start selected programs, including using the Start menu if other methods fail: Windows Explorer, Microsoft Word, Windows Calculator

C. Use Windows Explorer to find, copy, move, delete and rename files, and to verify that homework, quiz and exam files have been saved to the floppy diskette

D. (Repeat) Use the Windows Calculator to convert between binary and decimal

E. Use Microsoft Word

1. Files: create a new file, open an existing file from the floppy diskette, and save to (both using the existing path and a new path) the floppy diskette

2. Add, insert, delete, copy, cut and move text

3. Format text font, font size and bold, italics and underline attributes

4. Format paragraphs, including alignment (four types), indent, line spacing, and space before and after

5. Use print preview to verify the format of a file

6. Print a document

The Self-Quiz questions for Chapters 1, 2 and 3 in Computers and Technology in a Changing Society are also included.

