Absence and Making up Work (Class, Lab, Exam)
All course materials will be available on the course web site, which is listed at the top of the Syllabus. If you miss a class, you are expected to download the materials from the web site, read them, and ask any questions during office hours or by phone or email, before the next class.

To make up a lab session:

· Get a photocopy or a FAX of someone else’s Data Sheet.

· Write that person’s name on the copy or FAX. You assume full responsibility for that Data Sheet, so you should review it carefully, and compare it to the Procedure in the Lab Manual.

· Write your own Analysis based on that data sheet.

· Add a half-page (strict limit) discussion of how that lab relates to the class material. Use the same page format as for the Essays. Hint: Each lab is in the course for a specific reason, not for some vague principle. For example, we have an experiment on lenses and the telescope because these were very important to Galileo in advancing the heliocentric (sun-centered) theory of the solar system. Vague and general statements such as showing the value of observation will get no (zero) credit for this part.

You can make up three experiments at full credit. After this, all further makeups will be for half credit. The direct experience in the laboratory is irreplaceable.

To make up a class session:

· Get the class notes from the web site

· The format will be Microsoft PowerPoint (PPT).
· Write a two-page (strict limit) summary of the class, in your own words. A summary is a statement of the main points in abbreviated form. Summarize course content only; do NOT include reminders about assignments, exams, rules, etc. You are still responsible for the reminders and rules, but not responsible for including them in your summary. Use the same page format as for the Essays.

To make up an exam:

· Makeups for exams will not be automatic. The University requires that, in the case of a missed exam, you contact the Instructor requesting a makeup within twenty-four hours of the scheduled exam time.

· At the time you contact me, tell me the times that you would not be available for a makeup. If you are too restrictive, I will not be able to accommodate your schedule.

· Monitor your email closely after requesting a makeup. The announcement of the date, time and place will be made by email.

· Once a makeup is set, people who want to retest are free to attend, but only with advance notice to the Instructor. If you want a retest, let me know this as soon as possible, but people who want retests do not get a say in the date and time.

To make up an essay: write the essay.

