Senior ?Seminary 1 and 2, Fall 2004 (Bowen)

Oral Presentation

A ten-minute oral presentation on your course research to the class, is a requirement for ISP 4860. In The Everyday Writer you can read that oral presentations cause the most fear, short of major personal transitions. On the other hand, an ability to speak in public can help you become much more effective at what you want to accomplish. So how will we get through this? (4760 people can sign up for this also.)

I. Practice ahead of time

A. A trial ten-minute presentation on making presentations, during the third class (September 27). Speak from notes on 3 x 5 cards and turn in the cards afterwards.

B. Based on the results of this trial, there may be changes in the Syllabus to have material and practice on oral presentations.

C. Weekly opinions on the course content. There will be a course ListServ. A ListServ is an email address. Send a regular email message to the ListServ and it gets distributed to everyone in the group. Be careful with replies – they also get distributed.

1. Each week, an opinion on reading, class content and/or research.

2. Each week, a response to someone else’s opinion.

II. Content preparation

A. The Everyday Writer concentrates on preparing your presentation. Read this section of the book carefully.

B. Write out an entire script for your presentation. You will not use this during your presentation, but it will help you think through your main points, and transitions.

C. Use your script to prepare a broad outline of the main points you want to make. This is what you will use during your presentation. Use large type for quick readability.

D. Practice your presentation several times, using a tape recorder if possible. If you can corral an audience, practice in front of them and ask them for suggestions.

III. Preparing yourself

A. You don’t want to be terrified – scared out of your wits - before your final presentation. That is what the preparation and the short presentations are about.

B. Unless you have done this before, you will be nervous beforehand, maybe even very nervous.

1. That’s good – it will help you be sharp. Use it.

2. Consider telling your audience that you are nervous. That will get them on your side.

C. Your brain will turn to mush beforehand. Write your notes large, or at least normal size. Stick to main points and conclusions.

D. Beforehand, get rest and eat healthy. Practice a few last times. Avoid too much coffee or caffeine – you won’t need it!

